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CEI Workforce Training delivers  
innovative customized solutions:
• Industry-Recognized Credentials

• Virtual Training Options

• Meeting, Training, and Conference Space Rental

• Traditional and Registered Apprenticeships

• Workforce Development Partnership Programs

• Continuing Education Credits (CEU’s)

Contact us today! 208.535.5345  /  wtce@cei.edu

ENSURE YOUR SUCCESS

To our community:
For all of us at CEI, the safety of our students and employees is our 
number one priority. In recent months, we have moved classes to online 
formats, instituted mask requirements, physically distanced learning 
spaces, and enhanced cleaning and disinfecting throughout our campus, 
in order to welcome students back to in-person classes. We look forward 
to serving you, whether you choose online or face to face classes, and are 
happy to answer any questions or provide assistance if needed. Please 
reach out directly via email at wtce@cei.edu or call 208.535.5345.

We appreciate your understanding during this historically challenging time.

— CEI Workforce Training Staff
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Accounting  
and Bookkeeping

Fundamentals of Accounting   
An introduction to the basic concepts and 
standards underlying financial accounting 
systems including analyzing transactions, the 
accounting cycle, preparing financial state-
ments and their interpretations. 

$549 Peggy Green

4119 Online 9/21 - 12/16

Introduction to Payroll   
An introduction to payroll accounting including 
setting up a new employee, calculating pay, 
figuring federal and state income tax withhold-
ing, FICA taxes and voluntary deductions from 
employee’s pay. Employer payroll expenses 
such as federal and state unemployment taxes 
will be covered as well as periodic and year end 
payroll reporting. A comprehensive project will 
be completed in QuickBooks to wrap up this 
course. 

$525 Peggy Green

3933 Online 9/21 - 12/16

QuickBooks   
Learn the practical skills necessary to succeed 
in a bookkeeping role including; accounting 
principles and the accounting cycle, working 
with customers and vendors, processing pay-
roll and doing banking with QB. Provides com-
prehensive instruction within the QuickBooks 
program to give a strong base for the 
QuickBooks Certified User Exam for students 
interested in taking the exam. 

$499 Peggy Green

3930 Online 9/21 - 12/16

QuickBooks Basics     
This self-study online program will ensure that 
students gain necessary skills to be able to 
navigate the QuickBooks software program 
and complete basic transaction entries. Zoom 
meetings, email, phone and face to face office 
hours are available for help from the account-
ing instructor. This basic course will provide 
instruction within the QuickBooks Program 
covering accounting principles, working with 
customers and vendors and doing banking. 
Students will feel comfortable navigating basic 
entries within QuickBooks software program at 
the completion of this course. 

$249 Peggy Green

3931 Online 10/5 - 11/9

Career Development

Certificate in Data Analysis   
Data Analysis is quickly becoming one of the 
most sought-after skills in the workplace. 
Companies have vast amounts of data, but 
it is rare to have someone with the ability to 
analyze that data to see trends and make 
predictions. Add a whole new skill set to your 
portfolio, and make a big difference in the 
success of your organization by acquiring data 
analysis skills. 

$495 Jeff Kritzer

4002 Online 9/8 - 11/27

BUSINESS and PROFESSIONAL

These accounting classes are 
presented online with a local 
instructor, except the first day of 
class which will be held in person 
on CEI Campus, Building 2,  
Room 240A at 5:30pm to 7:30pm.

Students should expect to spend 
a minimum of 10 hours per week 
(120 hours in total) on each course 
to gain the necessary skills. 

Book included in course cost.

HUNDREDS OF ONLINE CLASSES AVAILABLE

CONTINUING EDUCATION and PERSONAL ENRICHMENT Classes

We have even more 
online courses and 
career training 
programs available 
online for personal 
and professional 
development. 

  Online Career Training Programs 
at careertraining.ed2go.com/ceiwtce

  Online Instructor-Led Courses 
at www.ed2go.com/cei

Find your online class today!

http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=4119&int_category_id=4&int_sub_category_id=18&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3933&int_category_id=4&int_sub_category_id=18&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3930&int_category_id=4&int_sub_category_id=18&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3931&int_category_id=4&int_sub_category_id=18&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=4002&int_category_id=4&int_sub_category_id=21&int_catalog_id=1
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Management  
and Leadership

Introduction to  
Project Management   
Organizations of all types and sizes have proj-
ect work that requires a unique set of manage-
rial skills. Learn what project management is 
and how it brings value to business operations. 
This brief introduction will explore the funda-
mentals, plus help you gain an understanding 
of what makes a good project manager. If 
you’re thinking of a new career or are already 
heading up a project, don’t miss this chance!

$349 Ken Deffendal

4106 M W 7pm - 9pm 9/28 - 10/7

Crucial Conversations   
Whenever you’re not getting the results you’re 
looking for, it’s likely a crucial conversation is 
keeping you stuck. A crucial conversation is a 
discussion between two or more people where 
the stakes are high, opinions vary, and emo-
tions run strong. These conversations—when 
handled poorly or ignored—lead to strained 
relationships and dismal results. Learn in just 
two days how to broach difficult subjects and 
come out with positive outcomes.

$595 Sam Peterson

4120 F 8am - 5pm 10/2 - 10/9

HR Certification Prep Course
Become a certified HR Professional and prove 
your knowledge, competency and value to col-
leagues and employers looking for a competi-
tive edge in today’s global economy. Wherever 
your career takes you, your certification will 
define you as an HR expert and leader. Prepare 
for the HRCI PHR/SPHR and the SHRM CP/
SCP exams with classes led by local HR profes-
sionals and online study materials and practice 
tests.

$795 

3962 W 6pm - 9pm 9/16 - 12/16

BUSINESS and PROFESSIONAL   /   cei.edu/wtce

ATTENTION: TEACHERS

• Complete your CE hours online.
• More than 40 courses to choose from. 
• New sessions begin monthly. 

Find your class at ed2go.com/cei
[ search for “Teacher Professional Development” ]

Project Management 
Overview
Organizations of all types and sizes have 
project work that requires a different kind 
of management practice than the general 
management of day-to-day business oper-
ations. Learn about the significance and 
unique characteristics of project manage-
ment from a Supervisor or Manager’s per-
spective, including the fundamental impact 
the “triple constraints” of scope, sched-
ule and cost have on project activities. 
Examine your relationship with the role 
and responsibilities of the Project Sponsor 
and project stakeholders. Discover the top 
challenges to project success and explore 
keys to the successful management and 
leadership of any type of project, regard-
less of industry.

$295   Ken Deffendal

4121 W 8am - 12pm 9/23

Persuasive Communication
Communication within a team and 
between team members, peers, direct 
reports and managers can require vastly 
different skill sets. This is especially true 
when you are trying to build an individual 
working relationship with a difficult per-
sonality. Learn strategies for handling ten 
types of problem people without becom-
ing frustrated and stressed, for delivering 
information and influencing others in a 
persuasive manner.

$295   

4122 W 8am - 12pm 10/21

Supervision 101
Supervisors are critical to influencing and 
leading a team to success. With responsi-
bility for setting team goals, maintaining 
discipline, and providing feedback, all 
while avoiding legal landmines, this can 
be a daunting task. This first session in the 
Leadership Academy series will provide 
you with the “tools in your toolbox” to suc-
cessfully navigate the world of supervision.

$295   Stephanie Cecil

4123 W 8am - 12pm 11/18

Professionalism & Ethics
In this rapidly changing world, how do you 
know what the right move might be? Good 
gut instincts or a great moral upbring-
ing are not sufficient. We will talk about 
potential traps you might run into, and 
explore tools for recognizing and handling 
them well.

$295   Linda Montgomery

4124 W 8am - 12pm 1/20

Finance for  
Non-Financial Managers
Financial skills are fundamental to any 
managerial position. Learn how to think 
finance, and you’ll expand your career 
opportunities. Non-financial managers will 
learn to read/understand financial state-
ments, avoid common financial pitfalls, 
apply key financial concepts, and utilize 
financial techniques that can help make 
each decision pay off.

$295   Chad Winward

4125 W 8am - 12pm 2/17

 LEADERSHIP ACADEMY SERIES
Take all 5 classes for $1,195 — and SAVE!

http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=4106&int_category_id=4&int_sub_category_id=19&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=4120&int_category_id=4&int_sub_category_id=19&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3962&int_category_id=4&int_sub_category_id=19&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=4121&int_category_id=4&int_sub_category_id=19&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=4122&int_category_id=4&int_sub_category_id=19&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=4123&int_category_id=4&int_sub_category_id=19&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=4124&int_category_id=4&int_sub_category_id=19&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=4125&int_category_id=4&int_sub_category_id=19&int_catalog_id=1
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Computer Certification 
Programs

CompTIA Exam Vouchers    
Vouchers for online CompTIA Certification 
exams are sold each month between the 1st 
and 21st; registration closes on the 21st of 
each month to process and distribute vouch-
ers. Students can expect to receive their 
voucher and registration information via email, 
before the last day of the month of purchase. 

CompTIA - A+ (220-1001 & 1002)   

$394 

3324 July Voucher 3379 Oct. Voucher

3325 Aug. Voucher 3380 Nov. Voucher

3378 Sept. Voucher 3381 Dec. Voucher

CompTIA Network+ (N10-007)   

$314 

3330 July Voucher 3383 Oct. Voucher

3331 Aug. Voucher 3384 Nov. Voucher

3382 Sept. Voucher 3385 Dec. Voucher

CompTIA Security+ (SYO-501)    

$339 

3335 July Voucher 3387 Oct. Voucher

3336 Aug. Voucher 3388 Nov. Voucher

3386 Sept. Voucher 3389 Dec. Voucher

CompTIA Server+ (SKO - 004)   

$319 

3340 July Voucher 3391 Oct. Voucher

3341 Aug. Voucher 3392 Nov. Voucher

3390 Sept. Voucher 3393 Dec. Voucher

CompTIA A+ & Network+  
Live Online Boot Camp  
August 2020     
Our 7-day CompTIA A+/Network+ Certification 
Boot Camp, presented in partnership with 
Training Camp, covers baseline skills needed 
by IT professionals to perform critical IT 
support and networking tasks. Our program 
represents the culmination of hundreds of 
hours of instructional design, thousands of 
hours of exam-focused instruction, and tens of 
thousands of efficiently and effectively skilled, 
certified students. Tuition includes class/lab 
access, N10-007 CompTIA Network+, 220-1001 
(Core 1) CompTIA A+, and 220-1002 (Core 
2) CompTIA A+ exam vouchers, and ebooks. 
Course delivered online with virtual lab and 
Zoom or similar platform.

$3,994 

3669 Online: M - Su 9am - 5pm 8/24 - 8/30

CAP Live Online Boot Camp 
September 2020     
Our Official (ISC)² 5-Day CAP Certification 
Boot Camp is a comprehensive review of 
risk management framework and industry 
best practices merged with Training Camp’s 
award-winning comprehensive exam prepa-
ration for CAP. Presented online, with labs..... 
The CAP is the only certification under the 
DoD8570 mandate that aligns with each 
RMF step. It shows employers you have the 
advanced technical skills and knowledge to 
authorize and maintain information systems 
within the RMF using best practices, policies 
and procedures established by the cybersecu-
rity experts at (ISC)².

$4,495 

3660 Online: M - F 9am - 5pm 9/28 - 10/2

CompTIA Pentest+  
Live Online Boot Camp  
October 2020     
Our 5-day CompTIA PenTest+ Certification 
Boot Camp, presented in partnership with 
Training Camp, covers the most up-to-date 
penetration testing and vulnerability assess-
ment necessary to determine the resiliency of 
networks against attacks. This pentest course 
also covers the management skills used to 
plan, scope, and manage weaknesses, not just 
exploit them. Tuition includes class/lab access, 
PT0-001 PenTest+ exam voucher , and ebook. 
Course delivered online with virtual lab and 
Zoom or similar platform.

$3,295 

3668 Online: M - F 9am - 5pm 10/26 - 10/30

CompTIA CySA+  
Live Online Boot Camp 
November 2020     
Our 4-day CompTIA Cybersecurity Analyst 
CySA+ Certification Boot Camp, offered in 
partnership with Training Camp, covers how 
to apply behavioral analytics to networks 
and devices to prevent, detect and combat 
cybersecurity threats. Tuition includes class/
lab access, CS0-002 CompTIA CySA+ exam 
voucher, and ebook. Course delivered online 
with virtual lab and Zoom or similar platform.

$3,295 

3664 Online: M - Th 9am - 5pm 11/30 - 12/3

CCSP Live Online Boot Camp 
December 2020     
Our Official (ISC)² 6-Day CCSP Certification 
Boot Camp, offered in partnership with 
Training Camp, is a comprehensive review of 
cloud concepts and industry best practices 
merged with Training Camp’s award-winning 
comprehensive exam preparation for CCSP. 
The CCSP credential shows you have the 
advanced technical skills and knowledge to 
design, manage and secure data, applications 
and infrastructure in the cloud using best prac-
tices, policies and procedures established by 
the cybersecurity experts at (ISC)². 

$4,495 

3665 Online: M - Sa 9am - 5pm 12/7 - 12/12

COMPUTER and TECHNOLOGY

http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3324&int_category_id=2&int_sub_category_id=7&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3379&int_category_id=2&int_sub_category_id=7&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3325&int_category_id=2&int_sub_category_id=7&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3380&int_category_id=2&int_sub_category_id=7&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3378&int_category_id=2&int_sub_category_id=7&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3381&int_category_id=2&int_sub_category_id=7&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3330&int_category_id=2&int_sub_category_id=7&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3383&int_category_id=2&int_sub_category_id=7&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3331&int_category_id=2&int_sub_category_id=7&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3384&int_category_id=2&int_sub_category_id=7&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3382&int_category_id=2&int_sub_category_id=7&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3385&int_category_id=2&int_sub_category_id=7&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3335&int_category_id=2&int_sub_category_id=7&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3387&int_category_id=2&int_sub_category_id=7&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3336&int_category_id=2&int_sub_category_id=7&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3388&int_category_id=2&int_sub_category_id=7&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3386&int_category_id=2&int_sub_category_id=7&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3389&int_category_id=2&int_sub_category_id=7&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3340&int_category_id=2&int_sub_category_id=7&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3391&int_category_id=2&int_sub_category_id=7&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3341&int_category_id=2&int_sub_category_id=7&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3392&int_category_id=2&int_sub_category_id=7&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3390&int_category_id=2&int_sub_category_id=7&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3393&int_category_id=2&int_sub_category_id=7&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3669&int_category_id=2&int_sub_category_id=7&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3660&int_category_id=2&int_sub_category_id=7&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3668&int_category_id=2&int_sub_category_id=7&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3664&int_category_id=2&int_sub_category_id=12&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3665&int_category_id=2&int_sub_category_id=12&int_catalog_id=1
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Cyber Security

EC-Council Advanced 
Penetration Testing (APT)    
This course will teach you how to perform a 
professional security test as well as how to 
produce the next most important thing. the 
findings and the report! The ranges progress in 
difficulty and reflect an enterprise level archi-
tecture. There will be defenses to defeat and 
challenges to overcome. This is not your typical 
FLAT network! As the range levels increase you 
will encounter the top defenses of today and 
learn the latest evasion techniques.

$1,199 

3343 Online 

EC- Council Certified  
Ethical Hacker v10 (CEH)    
The world’s most advanced ethical hacking 
course with 20 comprehensive modules, the 
course covers over 270 attack technologies, 
commonly used by hackers. Includes more 
than 140 labs which mimic real time scenar-
ios and provide you with access to over 2200 
commonly used hacking tools to immerse you 
into the hacker world. The goal of this course is 
to help you master an ethical hacking method-
ology that can be used in a penetration testing 
or ethical hacking situation. You walk out the 
door with ethical hacking skills that are highly 
in demand.

$1,899 

3342 Online 

EC-Council Certified  
Network Defender (CND)    
Certified Network Defender (CND) is a ven-
dor-neutral, hands-on, network security certi-
fication training program designed to prepare 
network administrators on network security 
technologies and operations to attain Defense-
in-Depth network security preparedness. 
This program covers the protect, detect and 
respond approach to network security through 
hands-on labs, based on major network secu-
rity tools and techniques which will provide 
network administrators real world expertise 
on current network security technologies and 
operations. 

$1,899 

3345 Online 

EC-Council Certified  
Security Analyst (ECSA)    
The ECSA course is a fully hands-on pro-
gram with labs and exercises that cover real 
world scenarios. By practicing these skills, 
you will learn to uncover the security threats 
that threaten vulnerable organizations. The 
EC-Council iLabs Cyber Range allows you to 
dynamically access a host of Virtual Machines 
preconfigured with vulnerabilities, exploits, 
tools, and scripts from anywhere. The guided 
step-by-step labs include exercises with 
detailed tasks, supporting tools, and additional 
materials, allowing you to launch a complete 
live range for any form of hacking or testing.

$1,899 

3346 Online 

EC-Council Certified  
Incident Handler (ECIH)    
The ECIH program focuses on a structured 
approach for performing the incident handling 
and response (IHandR) process. The IH&R 
process includes stages like incident handling 
& response preparation, validation & prioritiza-
tion, and incident escalation & notification, in 
addition to others. This class includes hands-on 
learning delivered through online labs within 
the training program. 

$1,199 

3344 Online 

CertNexus CyberSec  
First Responder (CFR-310)    
This course covers network defense and inci-
dent response methods, tactics, and proce-
dures are taught in alignment with industry 
frameworks such as NIST 800-61 r.2 (Computer 
Security Incident Handling). The course intro-
duces tools, tactics, and procedures to manage 
cybersecurity risks, identify various types of 
common threats, evaluate the organization’s 
security, collect and analyze cybersecurity 
intelligence and remediate and report incidents 
as they occur. 

$2,395 Michael Haney / Joseph Leister

3670 Online 

3976 Th Sa 6pm - 9pm 9/3 - 10/24

Networking

Cisco CCNA and CCNP   
Upon successful completion of this course, 
students will be prepared to sit for the Cisco 
Certified Network Associate (CCNA) 100-105 
and 200-105, Cisco 300-101 ROUTE, 330-135 
TSHOOT, and 300-115 ROUTE certification 
exams. This course includes FREE access for 12 
months to a cloud based lab platform to assist 
students develop the practical information 
technology (IT) skills necessary to succeed in 
high in demand IT jobs. 

$3,995  

3542 Online 

MCSA | SQL Server 2012   
This course prepares students to take the 
Microsoft 70-461: Querying SQL Server 
2012, Microsoft 70-462: Administering SQL 
Server 2012 Databases, and Microsoft 70-463: 
Implementing a Data Warehouse with SQL 
Server 2012 Server certification exams. This 
course includes FREE access for 12 months to 
a cloud based lab platform to assist students 
develop the practical information technol-
ogy (IT) skills necessary to succeed in high in 
demand IT jobs. 

$2,295  

3559 Online 

This course provides a comprehensive 
methodology for individuals responsible for 
defending the cybersecurity of their organization. 

Participants will learn:

•  Network defense and incident response methods

•  Tools, tactics, and procedures to manage 
cybersecurity risks

•  How to analyze cybersecurity intelligence

•  Prepare for the CertNexus CyberSec First 
Respondercertification examination (CFR-310) 

CertNexus is the global purveyor of vendor neutral, 
emerging technology certifications and micro-credentials 
for IT, Business and Security professionals.

CEI is proud to 
partner with CertNexus 
to bring this program  
to Eastern Idaho

Cybersecurity First Responder
Thu & Sat
6pm - 9pm
16 sessions
9/3 - 10/24

$2,395

COMPUTER and TECHNOLOGY   /   cei.edu/wtce

http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3343&int_category_id=2&int_sub_category_id=12&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3342&int_category_id=2&int_sub_category_id=12&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3345&int_category_id=2&int_sub_category_id=12&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3346&int_category_id=2&int_sub_category_id=12&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3344&int_category_id=2&int_sub_category_id=12&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3670&int_category_id=2&int_sub_category_id=12&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3976&int_category_id=2&int_sub_category_id=12&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3542&int_category_id=2&int_sub_category_id=23&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3559&int_category_id=2&int_sub_category_id=23&int_catalog_id=1
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Programming

Coding Certificate   
Coding is becoming one of the most in-de-
mand skills in the workplace today. As a result, 
coding has become a core skill that bolsters 
one’s chances for becoming a higher value to 
organizations. The highest demand is for pro-
gramming languages with broad applicability. 
Learn how to better serve your organization. 

$595 Andy Helmi

4081 Online 9/8 - 11/27

Programming for  
Non Programmers Certificate   
With virtually every organization now involved 
or even dependent on programming, manag-
ing or working with programmers is now an 
important part of your toolkit. If you wish to 
communicate technically with programming 
teams or wish to code a bit yourself, this certif-
icate is for you. 

$495 Tonya Wright

4085 Online 9/8 - 11/27

MySQL Introduction   
This course will give students the skills they 
need to set up and manage a MySQL database. 
Students will learn the basics of designing 
a relational database and learn to use SQL 
statements to create databases, tables and 
manage data in the data tables. Students will 
create a MySQL database and will identify the 
types of data that can be stored in data tables. 
Students will use the PHPMyAdmin tool to view 
and manage their MySQL databases. Students 
will learn to write applications which use 
MySQL databases. 

$375  

3685 Online 

Access Level 1
Learn to create and manage an Access 2016 
database. After creating a simple database, 
move on to customizing configuration options, 
organizing and managing data stored within 
tables and using queries to join, sort, and filter 
data from different tables. Finally, learn to use 
forms to make it easier to view, access, and 
input data then create and format custom 
reports.

$199 Chelisse Sessions

3911 Tu 8am - 5pm 12/1

Access Level 2
Manage a more advance Access 2016 database. 
Design a relational database, join tables to 
retrieve data from unrelated tables, validate 
data entered into a database, use advanced 
queries to manipulate your data, organize 
a database for efficiency and performance, 
maintain data integrity, customize reports to 
organize the displayed information, and pro-
duce specific print layouts.

$199 Chelisse Sessions

3913 Tu 8am - 5pm 12/8

Excel Level 1      
Learn fundamental Excel 2016 skills like  
creating and developing worksheets and work-
books, as well as how to perform calculations, 
format and modify worksheets and to print and 
manage workbooks. You don’t need to have 
your own copy of Microsoft Office; you’ll be 
able to access the required software through 
your computer and a strong internet connec-
tion. This class will be completely online using 
web conferencing software.

$199 Chelisse Sessions

3963 Online: Tu W Th 9am - 12pm 8/25 - 8/27

3966 Online: Tu W Th 9am - 12pm 12/15 - 12/17

cei.edu/wtce  /   COMPUTER and TECHNOLOGY

LEVEL 1: For everyone who uses any 
of the programs at any level. Learn new 
information, tips and tricks using the 
most commonly used functions.

LEVEL 2: For professionals who 
need to perform more complex tasks. 
Learn more about advanced functions 
such as data analysis, customization of 
documents, mail merge, and multimedia 
presentations. 

LEVEL 3: For those who want to 
master MS Office programs and use all 
available functionality. For increased 
efficiency, learn to use advanced 
queries, automate functions, forecast 
data and create macros.

Chelisse Sessions has more than 
25 years of experience in corporate 
training and courseware development, 
traveling extensively to teach for 
Fortune 500 companies.

12 month online access and  
workbook included with each class

Professional Software Training

Develop Standout Software Skills
Most professionals use software products on a daily basis and utilize only 
the most basic functionality. In these information-packed sessions discover 
what you have been missing! In just one or two days, upgrade your skills and 
harness the power of these tools to increase your productivity and efficiency.

These classes are presented in  
a live, online format over several 
3-hour sessions and there are 
also in-person sessions available; 
choose the best option for you.

http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=4081&int_category_id=2&int_sub_category_id=10&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=4085&int_category_id=2&int_sub_category_id=10&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3685&int_category_id=2&int_sub_category_id=10&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3911&int_category_id=2&int_sub_category_id=8&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3913&int_category_id=2&int_sub_category_id=8&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3963&int_category_id=2&int_sub_category_id=8&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3966&int_category_id=2&int_sub_category_id=8&int_catalog_id=1
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Excel Level 2      
Leverage the power of data analysis and  
presentation in order to make informed, intelli-
gent organizational decisions. Learn to create 
advanced formulas, analyze data by using 
functions and conditional formatting, organize 
and analyze datasets and tables, visualize data 
by using charts, and analyze data by using 
PivotTables, slicers, and Pivot Charts. You 
don’t need to have your own copy of Microsoft 
Office; you’ll be able to access the required 
software through your computer and a strong 
internet connection. This class will be com-
pletely online using web conferencing software.

$199 Chelisse Sessions

3967 Online: Tu W Th 9am - 12pm 9/8 - 9/10

Excel Level 3      
Perform advanced data analysis, collaborate 
on workbooks with other users, and automate 
workbook functionality. Learn to work with 
multiple worksheets and workbooks simultane-
ously, use Lookup functions and formula audit-
ing, share and protect workbooks, automate 
workbook functionality, and forecast data.

$229 Chelisse Sessions

3968 Online: Tu W Th 9am - 12pm 9/22 - 10/1

Excel — Data Analysis  
with PivotTables
Upon successful completion of this course, 
you will be able to use Excel 2016 advanced 
PivotTable functionality to analyze your raw 
data. You will: prepare data for PivotTable 
reporting and create PivotTables from various 
data sources, analyze data using PivotTables, 
and work with Pivot Charts. Book is included in 
the tuition cost.

$125 Chelisse Sessions

3915 Tu 8am - 12pm 11/10

Outlook on the Web
Outlook on the Web allows you to manage 
your email communications, including com-
posing, reading, and responding to emails; 
schedule appointments and meetings; manage 
contact information; schedule tasks and create 
notes; customize message response options; 
and organize your mail. Learn all these skills 
and others like how to navigate Outlook on 
the Web to read and respond to email, use 
the Address Book, format new messages, and 
more. Book is included in tuition.

$199 Chelisse Sessions

3975 W 8am - 5pm 12/2

PowerPoint Level 1
Create and deliver engaging multimedia pre-
sentations that convey your message through 
the use of text, graphics, and animations. 
Develop a PowerPoint presentation, perform 
advanced text editing operations, add graphical 
elements to your presentation, modify objects 
in your presentation, add tables to your presen-
tation, add charts to your presentation, and 
prepare to deliver your presentation.

$199 Chelisse Sessions

3973 W 8am - 5pm 10/28

PowerPoint Level 2
Upon completing this course, you will be able 
to customize the PowerPoint 2016 application 
and effectively create, collaborate on, secure, 
and distribute complex multimedia presenta-
tions for a variety of situations. You will: modify 
the PowerPoint environment, customize design 
templates, add SmartArt to a presentation, 
work with media and animations, collaborate on 
a presentation, customize a slide show, secure 
and distribute a presentation. Book is included 
in the tuition cost.

$199 Chelisse Sessions

3974 W 8am - 5pm 11/11

Word Level 1      
Learn fundamental Word 2016 skills including 
creating, editing, and formatting documents; 
inserting simple tables and creating lists; and 
employing a variety of techniques for improv-
ing the appearance and accuracy of document 
content and tips and tricks. You don’t need 
to have your own copy of Microsoft Office; 
you’ll be able to access the required software 
through your computer and a strong internet 
connection. This class will be completely online 
using web conferencing software.

$199 Chelisse Sessions

3965 Online: Tu W Th 9am - 12pm 11/17 - 11/19

Word Level 2     
In this course, you will learn to create and 
modify complex documents and use tools that 
allow you to customize those documents. You 
will: Organize content using tables and charts, 
Customize formats using styles and themes, 
Insert content using quick parts, SmartArt and 
WordArt, Use templates to automate docu-
ment formatting, Control the flow of a docu-
ment, Simplify and manage long documents, 
Use mail merge to create letters, envelopes, 
and labels. You don’t need to have your own 
copy of Microsoft Office; you’ll be able to 
access the required software through your 
computer and a strong internet connection. 
This class will be completely online using web 
conferencing software.

$199 Chelisse Sessions

3969 Online: Tu W Th 9am - 12pm 9/1 - 9/3

Word Level 3     
In this course, you will: Use images in a 
document, Create custom graphic elements, 
Collaborate on documents, Add reference 
marks and notes, Cross references and table 
of content, Secure a document, Create and 
manipulate forms, Create macros to automate 
tasks. You don’t need to have your own copy 
of Microsoft Office; you’ll be able to access the 
required software through your computer and 
a strong internet connection. This class will 
be completely online using web conferencing 
software.

$199 Chelisse Sessions

3970 Online: Tu W Th 9am - 12pm 9/15 - 9/17

Web Development  
and Design

Adobe Illustrator
This class covers the basics of Adobe 
Illustrator, the leading illustrator program 
for print, multimedia, and online graphics. 
Whether you are an average user or new to 
graphics, this course will show you how to 
draw shapes, lines, objects, and special designs 
on your computer. A wide range of features, 
tools, and techniques will be featured to help 
you get started with Illustrator.

$149 Taylor Beckstead

3878 Tu 7pm - 9pm 10/27 - 12/1

Adobe Photoshop
Using the latest software, learn to use the 
world’s leading imaging editor to work with 
your photographs. With the recent ability to 
get digital files from your photofinisher, scan-
ner, or digital camera, you can now use your 
computer to enter the world of image editing. 
Navigate, fabricate, alter and enhance images 
in ways you won’t believe!

$149 Taylor Beckstead

3879 Th 7pm - 9pm 10/8 - 11/12

Beginning Web Development
Learn the basics of front end web develop-
ment! You will learn how to use HTML and CSS 
elements to create web content. In addition, 
put your new skills to the test and build a real 
working website using WordPress. No prior 
coding knowledge needed!

$199 Taylor Beckstead

3880 M W 7pm - 9pm 9/14 - 9/30

COMPUTER and TECHNOLOGY   /   cei.edu/wtce

Professional Software  
Training — continued

http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3967&int_category_id=2&int_sub_category_id=8&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3968&int_category_id=2&int_sub_category_id=8&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3915&int_category_id=2&int_sub_category_id=8&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3975&int_category_id=2&int_sub_category_id=8&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3973&int_category_id=2&int_sub_category_id=8&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3974&int_category_id=2&int_sub_category_id=8&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3965&int_category_id=2&int_sub_category_id=8&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3969&int_category_id=2&int_sub_category_id=8&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3970&int_category_id=2&int_sub_category_id=8&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3878&int_category_id=2&int_sub_category_id=11&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3879&int_category_id=2&int_sub_category_id=11&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3880&int_category_id=2&int_sub_category_id=11&int_catalog_id=1
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CPR and First Aid

Healthcare Provider CPR
Satisfies the Health Care Provider CPR certi-
fication requirement for the CNA, EMT, and 
CEI Health Professions Division and for those 
working in a medical field. Includes adult and 
pediatric CPR, foreign-body airway obstruc-
tion, and two-rescuer CPR, plus new informa-
tion on barrier devices, stroke, and automated 
external defibrillation. The certification is good 
for 2 years. Book is included with tuition.

$90 Joseph Postiglione

4110 Sa 8am - 1pm 8/22

4111 Th 5pm - 10pm 8/27

4112 Sa 8am - 1pm 9/12

4113 Th 5pm - 10pm 9/17

4114 Sa 8am - 1pm 9/26

4115 Sa 8am - 1pm 10/10

4116 Sa 8am - 1pm 10/24

4117 Sa 8am - 1pm 11/14

4118 Sa 8am - 1pm 12/12

CPR/AED/First Aid
Learn CPR, AED, and First Aid for infant, child 
and adult medical emergencies. This class is 
for certified homes, daycare providers and 
personal certification. Certifications are good 
for 2 years. Book included.

$85 Judd Brown

3866 Sa 8am - 1pm 8/29

$85 Brodie Mortensen

3868 Sa 8am - 1pm 9/19

$85 Judd Brown

3869 Sa 8am - 1pm 10/3

$85 Brodie Mortensen

3870 Sa 8am - 1pm 10/17

$85 Judd Brown

3871 Sa 8am - 1pm 11/7

$85 Brodie Mortensen

3872 Sa 8am - 1pm 11/21

$85 Judd Brown

3873 Sa 8am - 1pm 12/5

Healthcare Skills

Certified Electronic  
Health Records Specialist  
Career Prep   
It is so important for students entering the 
workforce to be well prepared for the chal-
lenges found there. For those students hoping 
for a career in health care, it is imperative that 
they have an understanding of electronic health 
records and how those records impact patient 
care and reimbursement. This course will 
provide provide the instructional tools needed 
to facilitate student learning of the electronic 
health record process. Administrative, clinical, 
and billing applications are discussed, as well 
as real-world situations that the students will 
encounter in the workforce. 

$1,495  

3731 Online 

Medical Billing  
and Coding Career Prep   
With the Medical Billing Career Prep program, 
you will gain the skills you need to enter one of 
the fastest-growing fields in allied health as a 
medical billing specialist. In this program, you 
will gain hands-on, practical experience work-
ing with the main coding manuals in the field, 
the ICD-10-CM and the CPT.

$2,995  

3737 Online 

Mental Health Care  
Career Prep   
Mental Health Technicians are in high demand 
right now! This certificate program will prepare 
individuals to enter this growing field with the 
skills and experience necessary to be a suc-
cessful Mental Health Technician. This course 
provides a comprehensive overview of mental 
health care and the special needs of mental 
health patients. 

$1,595  

3742 Online 

Pharmacy Technician  
Career Prep   
This program prepares students to be pro-
fessional Pharmacy Technicians dedicated to 
assisting Registered Pharmacists in quality 
pharmacy operational procedures.Trained 
graduates that pass this course are eligible to 
sit for a national certification exam. Once stu-
dents pass the course and certification exam 
they can submit an application to participate 
in an internship program with local pharmacy 
operations near their residence. 

$1,695  

3743 Online 

HEALTHCARE CAREERS

Our CPR classes are socially 
distanced and each person uses 
their own equipment to help 
ensure safety. Due to COVID, 
supply prices for some of our 
classes have increased.

EMT-Basic
Develop foundational skills to treat sick or 
injured patients using basic emergency medical 
equipment. This course meets the Idaho and 
national registry standards for obtaining the 
Emergency Medical Technician license.

Course fee: $1399

Registration opens November 1 
for session beginning January 2021

FREE EMT Orientation: Register for a free 
orientation to get more information and learn 
about prerequisites.

http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=4110&int_category_id=1&int_sub_category_id=1&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=4111&int_category_id=1&int_sub_category_id=1&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=4112&int_category_id=1&int_sub_category_id=1&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=4113&int_category_id=1&int_sub_category_id=1&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=4114&int_category_id=1&int_sub_category_id=1&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=4115&int_category_id=1&int_sub_category_id=1&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=4116&int_category_id=1&int_sub_category_id=1&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=4117&int_category_id=1&int_sub_category_id=1&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=4118&int_category_id=1&int_sub_category_id=1&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3866&int_category_id=1&int_sub_category_id=1&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3868&int_category_id=1&int_sub_category_id=1&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3869&int_category_id=1&int_sub_category_id=1&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3870&int_category_id=1&int_sub_category_id=1&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3871&int_category_id=1&int_sub_category_id=1&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3872&int_category_id=1&int_sub_category_id=1&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3873&int_category_id=1&int_sub_category_id=1&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3731&int_category_id=1&int_sub_category_id=33&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3737&int_category_id=1&int_sub_category_id=33&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3742&int_category_id=1&int_sub_category_id=33&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3743&int_category_id=1&int_sub_category_id=33&int_catalog_id=1
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Medical Transcriptionist  
Career Prep   
A medical transcriptionist is an integral part 
of a healthcare team. Transcriptionists must 
be familiar with the terminology used in every 
medical specialty and must be able to produce 
the documents and reports required by each 
specialty in a professional and competent man-
ner. This course identifies the specific knowl-
edge, skills, and education required for medical 
transcriptionists and outlines the responsibili-
ties associated with the occupation. 

$2,695  

3755 Online 

Veterinary Office Manager 
Career Prep   
The purpose of this course is to prepare 
an individual to manage and attend to the 
administrative, bookkeeping, and reception 
duties in a veterinary office. Concepts include 
medical record filing, appointment setting, 
record-keeping, bookkeeping and billing, and 
office etiquette. 

$2,595  

3761 Online 

Administrative Medical Assistant 
Career Prep Professional   
The need for professionals that understand 
how to utilize computerized medical office 
software and perform administrative office 
procedures is growing substantially. In the 
Administrative Medical Assistant course you 
will learn medical terminology, patient confi-
dentiality, scheduling, customer service, basic 
patient documentation, and basic billing as 
well as other administrative duties required by 
front office personnel. 

$2,655  

3780 Online 

Medical Terminology - Root 
Terms and Word Associations   
This course will present a comprehensive intro-
duction and overview of medical terminology in 
a straightforward and easy manner for students 
who have no previous background in biology or 
medicine. Students will gain hands-on, practical 
experience working with word parts and medi-
cal terms related to each of the body systems. 

$140  

3803 Online 

Assistance with  
Medications Online   
Individuals who successfully complete the 
online portion of this course will be eligible 
to take the AWMs Skills class to complete the 
course series. Individuals who successfully 
complete this course series may assist the 
patient with medication administration as gov-
erned by the regulations and policies of each 
state agency, as deemed safe by the delegat-
ing licensed professional based on provisions 
of Section 400 in the Administrative Rules of 
Idaho Board of Nursing.

$79 

3950 Online 8/24 - 8/30

Medical Office

Spanish for  
Medical Professionals   
This Spanish class - designed specifically for 
healthcare professionals - will help you bridge 
the gap. You will practice the basic, practical 
language skills needed to effectively commu-
nicate with your Spanish-speaking patients 
and their families. Whether you speak some 
Spanish and need a refresher, or speak no 
Spanish, you will complete the course with the 
skills you will need to effectively communicate 
with your Spanish-speaking patients. 

$290 

3977 Online 9/8 - 10/30

Nurse Aid Training

CNA Mandatory Orientation
We recognize you may have questions about 
this program; the Mandatory Orientation will 
help you understand the requirements and pro-
vide assistance as needed. In order to ensure 
your success it is vital that you attend this 
session prior to class registration. Registration 
in the CNA Program is permitted only after 
attending a scheduled Mandatory Orientation. 
Please contact Sylvia Coleman at (208)535-
5623 with questions or concerns.

FREE Christopher Walker

4130 Tu 6pm - 7pm 8/18

4131 Tu 6pm - 7pm 9/1

4132 Tu 6pm - 7pm 9/15

4133 Tu 6pm - 7pm 10/6

4134 Tu 6pm - 7pm 10/20

4135 Tu 6pm - 7pm 11/3

4136 Tu 6pm - 7pm 11/17

4137 Tu 6pm - 7pm 12/1

4138 Tu 6pm - 7pm 12/15

HEALTHCARE CAREERS   /   cei.edu/wtce

Join us online! Find your class today at www.cei.edu/wtce

From Veterinary Assistant to Computer 
Programming to Homeschooling for Success, 
we have online classes available immediately  
to help you build skills and grow your career.

Choose from hundreds of  
classes in the following areas:

• Business & Industry

• Computer & Technology

• Healthcare Careers

• Industry & Trades

• Personal Enrichment

Questions? Call 208.535.5345 today.

WORKFORCE TRAINING

Build a New Career 
with Online Training

http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3755&int_category_id=1&int_sub_category_id=33&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3761&int_category_id=1&int_sub_category_id=33&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3780&int_category_id=1&int_sub_category_id=33&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3803&int_category_id=1&int_sub_category_id=33&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3950&int_category_id=1&int_sub_category_id=33&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3977&int_category_id=1&int_sub_category_id=5&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=4130&int_category_id=1&int_sub_category_id=3&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=4131&int_category_id=1&int_sub_category_id=3&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=4132&int_category_id=1&int_sub_category_id=3&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=4133&int_category_id=1&int_sub_category_id=3&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=4134&int_category_id=1&int_sub_category_id=3&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=4135&int_category_id=1&int_sub_category_id=3&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=4136&int_category_id=1&int_sub_category_id=3&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=4137&int_category_id=1&int_sub_category_id=3&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=4138&int_category_id=1&int_sub_category_id=3&int_catalog_id=1
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Construction

Construction Drawings   
An introduction to construction drawings 
including basic terms, components and 
symbols as well as the most common drawing 
types. Also covers the interpretation and use of 
drawing dimensions.

$99 Matt Tovey

3888 Tu Th 6pm - 8pm 9/15 - 9/17

Math for Trades   
This course reviews math skills related to the 
construction environment and demonstrates 
how they apply to the trades. Covers multiple 
systems of measurement, basic geometric 
figures, area and volume calculations for two 
and three-dimensional objects. Great refresher 
for anyone working in the trades.

$149 Matt Tovey

3897 Tu Th 6pm - 8pm 10/6 - 10/15

Basic Rigging    
Learn rigging fundamentals and load calcu-
lations in a hands-on environment with an 
emphasis on safety. Students will use various 
types of rigging hardware including slings, 
rigging hitches and hoists and will be tested at 
the end of the course. A certificate of comple-
tion will be issued to students who successfully 
pass the course.

$99 Ed Woodford

3923 Th 8am - 5pm 10/15

Flagging Certification
Prerequisite: 16 years old or older. This one-
day, five-hour course meets the requirements 
to obtain an Idaho flagger certification card. 
The card is valid for three years through ATSSA 
and valid in most surrounding states. Book is 
included with the cost of the course.

$75 David Boyce

3887 Sa 8am - 1pm 9/12

Fall Protection  
Competent Person    
Covering the aspects of the OSHA Fall 
Protection Standard, this course will instruct 
participants in the selection of appropriate 
means of fall protection to be used, based 
on the hierarchy of controls. Regulatory and 
practical applications needed to determine 
proper erection and use of fall protection 
will be covered. Also includes training on the 
requirements for personal fall arrest systems 
and instructions on developing a basic fall 
protection plan. Successful completion of this 
training will allow participants to be considered 
a competent person by their employer.

$99 Ed Woodford

3927 Tu 8am - 5pm 9/22

Scaffolding  
Competent Person   
Covers the aspects of the OSHA Scaffolding 
regulations and use for the various types of 
supported scaffolding in construction. Include 
the following topics: competent person 
responsibilities; hazard recognition/control; 
definitions, scaffold types and requirements, 
and training. Fall protection, inspection and 
emergency response/rescue requirements will 
also be taught. Successful completion of this 
training will allow participants to be considered 
a competent person by their employer.

$99 Ed Woodford

3926 Th 8am - 5pm 9/24

Confined Space  
Competent Person    
Presents an overview of the OSHA Confined 
Space Entry regulations as they relate to the 
competent person and entry supervisor 
requirements. Covers basic concepts and a 
general overview of the regulations including; 
proper methods and rules that competent 
persons must meet to comply with the OSHA 
Construction standard, Subpart AA, and 
requirements that entry supervisors must follow 
before, during, and after confined space entry. 

$99 Ed Woodford

3929 Tu 8am - 5pm 10/27

Excavation  
Competent Person    
Covers the aspects of the OSHA Excavation 
Standard, including the regulatory require-
ments of 29 CFR 1926 Subpart P for plan-
ning and working in and around excavations. 
In addition, participants will learn how to 
determine the appropriate classification of 
soil and protective measures for employees. 
Calculations for imposed loads on excavations, 
surcharges and protective structures are also 
covered. Successful completion of this training 
will allow participants to be considered a com-
petent person by their employer.

$99 Ed Woodford

3928 Tu 8am - 5pm 11/10

INDUSTRY and TRADES

Fundamentals of Construction Safety   
Provides an overview of key issues and practices related to the occupational safety and 
health (OSH) profession. Examines the legal aspects of OSH in the United States, the 
origin and application of OSH-related consensus standards, hazard identification and 
control, and tools necessary for successful safety management efforts.

$649 3961 Tu Th 6pm - 9pm 10/6 - 12/3 Ed Woodford

NEW CERTIFICATE PROGRAM

First in a series of six classes  
that lead to the new Certificate  
in Construction Health and Safety 

Construction and associated  
skilled trades will soon be booming 
in our region, with lots of career 
opportunities. We are introducing 
classes designed to provide basic 
skills and demonstrate commitment 
to potential employers. Get started!

http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3888&int_category_id=3&int_sub_category_id=16&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3897&int_category_id=3&int_sub_category_id=16&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3923&int_category_id=3&int_sub_category_id=16&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3887&int_category_id=3&int_sub_category_id=16&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3927&int_category_id=3&int_sub_category_id=16&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3926&int_category_id=3&int_sub_category_id=16&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3929&int_category_id=3&int_sub_category_id=16&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3928&int_category_id=3&int_sub_category_id=16&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3961&int_category_id=3&int_sub_category_id=16&int_catalog_id=1
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Regulatory Compliance

8-Hour HAZWOPER Refresher 
An annual refresher for general site workers 
who remove hazardous waste or are involved 
with hazardous substances or heath hazards.

$145 Ed Woodford

3924 Tu 8am - 5pm 9/8

3925 Th 8am - 5pm 11/5

40-Hour HAZWOPER
Intended for employees who are responsible 
for responding to a release of a hazardous 
product and plugging, patching, or other-
wise stopping the release, and/or performing 
clean-up operations of the hazardous sub-
stance. The course includes hands on exer-
cises, and donning & doffing PPE. It meets or 
exceeds the requirements of OSHA 29 CFR 
1910.120(q) for Hazardous Materials Technician 
Training.

$649 Ed Woodford

4159 M-F, 8am – 5pm 12/7 - 12/11

OSHA 10-Hour — Construction 
The OSHA 10 hour course provides training for 
workers to recognize, avoid, abate and prevent 
safety and health hazards on the construction 
site. Each student that successfully completes 
the course will receive a 10-Hour card from the 
OSHA Training Institute.

$99 Ed Woodford

3921 Th 8am - 5pm & F 8am - 12pm 9/3 - 9/4

3922 Th 8am - 5pm & F 8am - 12pm 11/12 - 11/13

Welding

Introduction to Welding
Instruction is given in three common welding 
processes: GMAW (Gas Metal Arc Welding), 
GTAW (Gas Tungsten Arc Welding), and 
SMAW (Shielded Metal Arc Welding). Students 
will learn to use different electrodes in/on 
Aluminum, Carbon Steel, and Stainless Steel 
and how to use tubular and solid wires with 
short circuit and spray type wire transfers. 
Supply list available online.

$499 Brad Huntsman / Scott Isom

3896 M W 6pm - 9pm 9/14 - 10/21

INDUSTRY and TRADES   /   cei.edu/wtce

ELECTRICAL / HVAC / PLUMBING   Yearly Tuition: $850 + Books

Learn theory, application and code requirements from 
professionals in each field. These progressive 4-year education 
programs, coupled with practical work experience, lead to 
Journeyman licenses in the respective discipline. 

Beginning September 14 — for details visit www.cei.edu/wtce

CEI APPRENTICESHIP PROGRAMS

Official OSHA Courses @ CEI

To register for OSHA courses at CEI, visit osha.washington.edu/osha

OSHA #3015 / Sept 14 – 16
Excavation, Trenching  
and Soil Mechanics

OSHA #521 / Oct 6 – 9
OSHA Guide  
to Industrial Hygiene

OSHA #7510 / Oct 19 (8am – 12pm)

Introduction to OSHA  
for Small Businesses

OSHA #7845 / Oct 19 (1pm – 5pm)

Recordkeeping Rule Seminar

OSHA #7505 / Oct 20
Introduction to Incident 
(Accident) Investigation

OSHA SUPER / Nov 2 – 4
Supervisory Safety  
& Health Duties

OSHA #2264 / Nov 16 – 18
Permit-Required  
Confined Space Entry

http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3924&int_category_id=3&int_sub_category_id=13&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3925&int_category_id=3&int_sub_category_id=13&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3921&int_category_id=3&int_sub_category_id=13&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3922&int_category_id=3&int_sub_category_id=13&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3896&int_category_id=3&int_sub_category_id=15&int_catalog_id=1
https://ceiworkforce.augusoft.net/index.cfm?method=ClassListing.ClassListingDisplay&int_category_id=3&int_sub_category_id=14&int_catalog_id=
https://osha.washington.edu/osha
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Art

Figure Drawing 
Want to improve your drawing skills or start 
drawing people? Learn how to draw human 
anatomy in motion, proportions, axels, and 
counterpoint. You’ll also be taught to capture 
character using your increased skills!

$69 Marina Zavalova

3908 Tu 6pm - 8pm 9/15 - 10/6

Figure Drawing 2   
Sharpen your Figure Drawing skills in this 
brand new class! You’ll concentrate on drawing 
limbs and hands, heads, and other hard to 
replicate skills in drawing. You’ll sharpen your 
knowledge, confidence and have fun!

$69 Marina Zavalova

3909 Tu 6pm - 8pm 10/13 - 11/3

Oil Painting 
Ever look at fine art and wonder how it is 
done? Discover all the secrets of oil painting! 
This fun and informative course will cover 
numerous techniques and teach you the differ-
ences between materials. Get ready to express 
yourself in a whole new way!

$125 Marina Zavalova

3910 Th 6pm - 9pm 11/5 - 12/17

 Colored Pencil Art Series

Take both classes for $99 — and SAVE!

Beginning Colored Pencil Art 
Learn how to get the effects you want, includ-
ing blending colors through layering, as well 
as which colored pencils and paper work best. 
Other skills covered will be embossing tools 
and the use of blenders and solvents.

$55   Colleen Bohan

3881 Sa 9am - 1:30pm 11/7

Intermediate Colored Pencil Art 
In this workshop, you will learn how to use tex-
tured and sanded papers, along with solvents, 
to speed up the colored pencil art process. You 
will learn how to work on black paper and how 
to use the color of toned paper to provide one 
of the values in a composition. You will build 
on the skills learned in the Beginning Colored 
Pencil class, such as layering, graded washes, 
and burnishing.

$55   Colleen Bohan

3882 Sa 9am - 1:30pm 11/21

 Watercolor Series

Take both classes for $225 — and SAVE!

Watercolor: Let’s Get Started! 
Learn basic watercolor painting techniques! 
Become knowledgeable of color mixing theo-
ries and how to plan and organize values. This 
class will have variations in design and subject 
matter. By the end of the course, you will be 
able to do a flat wash, graded wash, mingled 
wash and understand glazing. Teacher will pro-
vide paper for painting; full supply list available 
upon request.

$125   Sally Ellis

3892 W 6pm - 9pm 9/23 - 10/14

Watercolor: The Next Level 
Prerequisite: Watercolor: Let’s Get Started. 
Take your watercolor skills to the next level. 
Experiment with color theory and patterns 
that create powerful designs and develop your 
artistic expression. Continue learning about 
techniques, washes, and mixing.

$125   Sally Ellis

3893 W 6pm - 9pm 10/21 - 11/11

Hobbies

Introduction to Belly Dancing 
Belly dancing is fun and a great exercise. You 
will learn dance theory, warm up exercises, 
basic steps and moves and then put it all 
together into a short dance choreography. 
Come learn this fun dance in a welcoming 
environment.

$65 Tina Friesen

3894 M 6pm - 7pm 9/28 - 11/2

3895 Th 6:30pm - 7:30pm 10/1 - 11/5

Floral Arranging: Holiday Decor 
Everybody wants to “Deck the Halls,” but 
how?! Students will learn how to make tasteful 
flower arrangements that will amaze with 
splendor, variety and artistry. They will under-
stand how to use colors with flowers of various 
shapes and sizes so that they can create 
their own arrangements for their holiday get 
together.

$59 Alla Muench

3898 Sa 10am - 12pm 12/12

Lifestyle

Perfect Health  
& Ayurveda Lifestyle   
Learn to expand everything good in your life 
by applying Ayurveda techniques. Explore 
consciousness and living your circadian rhythm 
through balance and harmony with the 5 build-
ing blocks of the universe; space, air, fire, water 
and earth. The goal is homeostasis, or self-reg-
ulation; achieving a level of awareness and 
health to create a happier, more blissful you.

$149 Traci Santillanes

3907 Sa 10am - 12pm 9/19 - 10/24

Spanish 1 
Begin speaking Spanish today! Students will 
learn vocabulary, pronunciation, grammar 
and conjugation through various activities. 
Start reading, writing, and holding basic 
conversations.

$109 Sergio Romero

3905 Tu 7pm - 9pm 9/29 - 12/1

Spanish 2 
Continue to learn Spanish conversational skills, 
along with grammar and vocabulary. Practice 
your Spanish in class and participate in activi-
ties to increase your fluency.

$109 Sergio Romero

3906 Th 7pm - 9pm 10/15 - 12/17

PERSONAL ENRICHMENT

artwork courtesy of Sally Ellis

http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3908&int_category_id=5&int_sub_category_id=24&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3909&int_category_id=5&int_sub_category_id=24&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3910&int_category_id=5&int_sub_category_id=24&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3881&int_category_id=5&int_sub_category_id=24&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3882&int_category_id=5&int_sub_category_id=24&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3892&int_category_id=5&int_sub_category_id=24&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3893&int_category_id=5&int_sub_category_id=24&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3894&int_category_id=5&int_sub_category_id=25&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3895&int_category_id=5&int_sub_category_id=25&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3898&int_category_id=5&int_sub_category_id=25&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3907&int_category_id=5&int_sub_category_id=26&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3905&int_category_id=5&int_sub_category_id=26&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3906&int_category_id=5&int_sub_category_id=26&int_catalog_id=1


 Clean Your Plate Series

Take both classes for $99 — and SAVE!

Farm-to-Table:  
Cooking with Vegetables 
Perfect for those who love going to the farm-
er’s market! Learn how to choose beautiful 
vegetables, proper handling and care of them, 
and to make delicious salads and vegetarian + 
vegan recipes. We will also discuss the farm-to-
table movement in the United States.

$65   Blake Avery

3867 Tu 6pm - 8pm 9/22

Eating Clean:  
Sustainable Cooking 
Learning to cook using minimally processed 
foods sounds easy, but it requires some guid-
ance. You’ll learn the three ingredient rule and 
also how to source natural foods and eliminate 
over-processed foods. Recipes will be plant-
based and simple protein-based.

$65   Blake Avery

3671 Tu 6pm - 8pm 9/15

Oktoberfest 
Embrace the Bavarian in you! Get ready to host 
your own Oktoberfest celebration by learning 
to create schnitzel, spaetzli, bierrokes and 
German beer bread.

$65 Blake Avery

3875 Tu 6pm - 8pm 9/29

Be a Holiday Gourmet! 
Prepare to create a magical holiday meal of 
Beef Wellington, Holiday Sides, Trifle and 
Cherries Jubilee – wow your family this year 
with a special treat. Supplies are provided by 
the instructor.

$65 Blake Avery

3874 Tu 6pm - 8pm 11/17

 Cooking Academy

Take all 3 classes for $129 — and SAVE!

Cooking Basics    
Start off your cooking journey with learning the 
basics of food safety, knife cuts, and cook-
ing temperatures. You’ll learn to make basic 
chicken & pork recipes.

$49   Blake Avery

3667 Tu 6pm - 8pm 10/6

Stocks and Sauces    
Spice up your cooking! The 2nd installment of 
COOKING BASICS teaches you how to make 
stocks and sauces! Learn what sauces accom-
pany each main dish.

$49   Blake Avery

3877 Tu 6pm - 8pm 10/13

Preparing Meats    
With the last class of the COOKING BASICS 
series, you’ll be educated in the world of 
meats and beyond. Whether it’s beef, chicken, 
pork, or legumes, learn to cook proteins to 
perfection.

$49   Blake Avery

3876 Tu 6pm - 8pm 10/20

 Homemade Breadmaking

Take both classes for $89 — and SAVE!

Artisan Breadmaking 
Mouth-watering fresh, hot bread with melt-
ing butter - the perfect complement to any 
meal. Take the mystery out of baking a crusty, 
golden-brown loaf of artisan bread. Learn the 
basics for successful doughs, and how to make 
round loaves, French baguettes, ciabatta and 
focaccia at home.

$49   Blake Avery

3662 Tu 6pm - 8pm 11/3

Artisan Bread 2    
In this companion course to our Artisan Bread 
making class, we’ll go beyond a simple master 
recipe. Learn techniques and recipes for pre-
paring Brioche, Challah, and Bagels.

$49   Blake Avery

3663 Tu 6pm - 8pm 11/10

Senior Programs

The A, B, C & Ds of Medicare    
This course will cover Medicare deadlines and 
how to enroll; as well explain the different 
types of plans that work with Medicare, such 
as Advantage, Supplement and Part D. Learn 
what is required of people eligible for Medicare 
and what options are available upon eligibility. 
This will be an educational course focused on 
the basics with lots of time for questions and 
answers. 

FREE Casey Peterson

3901 W 7pm - 8:30pm 9/16

3902 W 7pm - 8:30pm 10/21

3903 W 7pm - 8:30pm 11/18

3904 M 7pm - 8:30pm 12/7

 Mastering Technology 

Take all 3 classes for $199 — and SAVE!

Computers for  
Absolute Beginners 
Computers are everywhere and understanding 
the fundamentals will help you harness their 
power! This introductory class will teach you 
to maneuver around using the mouse and 
keyboard as well as basic functions. Come 
learn in a fun, low-key environment with a 
patient instructor. Class size is limited to ensure 
personal attention.

$75   Kim Cottle

3890 M W 2pm - 4pm 9/14 - 9/23

Computers for  
Absolute Beginners 2    
If you have taken a beginning class, this will 
help you continue to develop and refine your 
skills. Class size is limited to ensure the per-
sonal attention.

$75   Kim Cottle

3889 M W 2pm - 4pm 9/28 - 10/7

Smartphones for Seniors 
Need a little extra help with that new phone? 
Come learn how to use yours in a fun, low-key 
environment with a patient instructor. Learn 
to add contacts, text, take pictures and read 
email. Class size is limited to ensure personal 
instruction.

$75   Kim Cottle

3891 M W 2pm - 4pm 10/12 - 10/21

PERSONAL ENRICHMENT   /   cei.edu/wtce
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http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3662&int_category_id=5&int_sub_category_id=26&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3663&int_category_id=5&int_sub_category_id=26&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3901&int_category_id=5&int_sub_category_id=27&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3902&int_category_id=5&int_sub_category_id=27&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3903&int_category_id=5&int_sub_category_id=27&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3904&int_category_id=5&int_sub_category_id=27&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3890&int_category_id=5&int_sub_category_id=27&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3889&int_category_id=5&int_sub_category_id=27&int_catalog_id=1
http://CEIWorkforce.augusoft.net/index.cfm?method=ClassInfo.ClassInformation&int_class_id=3891&int_category_id=5&int_sub_category_id=27&int_catalog_id=1
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By signing below, you acknowledge that you meet the minimum course requirements, if any, including age.

Signature  ___________________________________________________________________     Date __________________________

PAYMENT: Please make checks payable to College of Eastern Idaho. If you wish  
to pay for your course(s) by credit card, you must either register online (see above)  
or call CEI WTCE at 208.535.5345 and we will be happy to provide assistance. 

CLASS TITLE DATE(S) FEE

REGISTRATION FORM

TOTAL DUE

 Please provide your full legal name.

Last Name* ________________________________________________    First Name* _____________________________________    Middle Name  __________________

Date of Birth* _____________________________        Female      Male      Email Address* _______________________________________________________

Primary Address* _________________________________________________________________________    Social Security* _______________________________________

City* _____________________________________________   State* _________    Zip Code* ___________________   Phone* _______________________________________

*REQUIRED: Your registration cannot be completed without this information.
Ethnicity:   Hispanic    Non-Hispanic

Race:   White    Asian    American Indian / Alaskan Native   Black or African American    Native Hawaiian / Pacific Islander

Please tell us how you learned about our classes:  Catalog    Internet    Friend    Other  _________________________________________

Register Early!
Register early to help ensure the class will run! Our courses are subject to 
cancellation if a minimum enrollment is not reached; this minimum will vary 
by course/topic. If CEI WTCE cancels a class, you will be notified by email 
or phone, and your full course fee will be credited back to you. Complete 
registrations are accepted on a first-come, first-served basis.

Tuition, Fees and Information
All prices, fees and other details contained in this catalog are subject to change 
without notice. For the most current information on all classes, please see our 
online registration system at: www.cei.edu/wtce. 

Class Cancellations and Refunds
While Workforce Training & Continuing Education (WTCE) is committed to 
offering classes that appeal to the community both for content and schedule, 
we realize that unexpected things happen and plans change. If this occurs and 
you need to withdraw from a class that has not yet started, you may transfer to 
another class or receive a full refund of the course fee. 
If you select the refund, it can be placed as a credit on your account or it can 
be refunded back to the original method of payment. If the class has already 
started, you may receive a credit to your account which will be determined by 
length of class and attendance, as follows:

For classes of 1-3 sessions, the credit is $0. For classes of 4 or more sessions, 
the credit is based on attendance: 100% after the first class; 75% after the 
second class; 50% after the third class; and 0% after the fourth class.
All decisions are final and are made at the discretion of WTCE and College of 
Eastern Idaho staff. Please contact our office at wtce@cei.edu or 208.535.5345 
during regular business hours (8am - 5pm, Monday through Friday) and we will 
work with you to transfer, reschedule or to complete the withdrawal process.

For complete policy information, please visit cei.edu/wtce.

College of Eastern Idaho is a tobacco-free, alcohol-free campus.  
Thank you for your cooperation.

1 ONLINE — www.cei.edu/wtce
 •  Select “click here for our latest classes”.

 •  Select LOGIN/CREATE ACCOUNT  
and complete the process.

 •  Find the classes you are interested in attending, 
select each class, and add it your basket.

 • Checkout and pay. It’s easy and convenient!

2 PHONE — 208.535.5345

3 FAX — 208.525.7026

4 MAIL  CEI WTCE 
 (checks only) 1600 S. 25th E. 
  Idaho Falls, ID 83404

5 IN-PERSON   CEI Student Affairs 
Christofferson Building #3 
Room 300 
1600 S. 25th E., Idaho Falls

5 WAYS TO REGISTER
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