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216.1 Policy

College of Eastern Idaho recognizes that the appointment of its faculty members is critical to the mission and success of the college.  Accordingly, the college issues faculty contracts annually to all full-time faculty. Faculty serve one (1) year appointments and are not awarded multi-year appointment contracts. Employment contracts are subject to approval by the president; all contracts are issued on official college letterhead and are contingent upon the availability of funds. 

Failure to return signed contracts in the time provided may void contracts. Faculty shall have no expectation of continued employment beyond the term of the contract. 

216.2 Procedures
Faculty members are offered one-year appointments on either 9-month or 11-month contracts. Each contract clearly specifies the length of the appointment, effective dates, salary, position title, employment status, and any additional conditions of employment.
Contracts are renewed each spring for the upcoming academic year. Renewal is based on institutional needs and performance criteria, in alignment with the terms set forth in the initial agreement.
Faculty members may request official job descriptions from the Human Resources department.
Requirement for Set Notice Period of Contract
Except in case of illness, in the event an Employee resigns, is suspended or is discharged for cause before the end of the contract term, the Employee shall be paid for only the earned portion of their salary. Sixty-days’ notice to the Human Resources Department is required for resignation, or for an intent not to fulfill the entire contract period. 
Non-Renewal of Contract
Per the Idaho State Board of Education, notice of non-renewal must be given from CEI in writing and in accordance with the following standards:
· First Year of Service – Not later than March 1 of the first full academic year if the appointment is not to be renewed at the end of the academic year; or if a one-year appointment terminates during an academic year and is not to be renewed, at least three (3) months in advance of its termination.
· Second Year of Service – Not later than December 15 of the second full academic year of service if the appointment is not to be renewed at the end of the academic year, or, if the appointment terminates during an academic year and is not to be renewed, at least six (6) months in advance of its termination.
· Three or More Years of Service – Not later than July 15 preceding the academic year at the end of which the appointment is to be terminated; or, if the appointment terminates during an academic year and is not to be renewed, at the least twelve (12) months in advance of its termination. 
· Failure to provide timely notice of non-renewal because of mechanical, clerical, or mailing error does not extend or renew the letter of contract of employment for another term, but the existing term of employment will be extended to provide the employee with a timely notice of non-renewal.
· Financial Exigency – Notice of non-renewal is not required when the Board of Trustees has authorized a reduction in force resulting from a declaration of financial exigency. 

Faculty on annual contracts may be dismissed due to the consolidation, reduction, or elimination of an academic program or as outlined in the grounds for dismissal and discipline in the faculty handbook.
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