
Includes field trips whether meeting on-campus or convening off-campus

Student Off-Campus Travel

Each student MUST submit a completed Student Conduct
Waiver to the Dean of Students PRIOR to travel

All travel costs over $500 must be approved by PAC
All hotels must be pre-approved by the Student Affairs’
office to insure Clery compliance. 

For more information, see Policy 411

https://www.cei.edu/policy/policy-411-travel-policy


Frequently Asked Questions

Student Off-Campus Travel

For more information, see Policy 411

When do I have to submit a Student Conduct Waiver?

A Student Conduct Waiver must be submitted by each student to the
Dean of Student Affairs PRIOR to ANY travel off-campus.

If a student is under 18, are there additional steps I need to  follow?

In addition to the Student Conduct Waiver, a parent must sign the Minor
Travel Waiver.

Does CEI reimburse students for gas and/or mileage?

No. Students will NOT be reimbursed for gas or mileage.

Can students ride in CEI employee’s personal vehicle?

No. Under no circumstances is a student permitted to ride in an
employee’s personal vehicle.

Can CEI employees ride in a student’s personal vehicle?

No. Under no circumstances is a CEI Employee permitted to ride in a
student’s personal vehicle.

Can we use Airbnb or a similar service instead of a hotel?

No. Lodging options such as Airbnb, VRBO, hostels, etc., are not
allowed.

At what rate are students reimbursed for meals?

Students are reimbursed for meals by cost incurred up to allowable per
diem rate.

Can males and females share a room?

No. Students may only share a room with someone of the same gender
as assigned at birth.

When is provided transportation required?

Transportation must be provided when the student travel is mandatory.

Can employees and students share the same room if they are the same

gender?

No. Under no circumstances can employees and students share the
same room.

Can students share a bed?

No. Students must have their own bed.

https://www.cei.edu/policy/policy-411-travel-policy
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